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Floyd County Board of Commissioners


Request for Proposals 
(RFP No. 18-0221)

To Provide: 

HOTEL/MOTEL TAX AUDIT

for

Floyd County Georgia
 
Rome, Georgia 30161


HOTEL/MOTEL TAX AUDIT
REQUEST FOR PROPOSAL


Floyd County Government is accepting proposals from qualified professional firms experienced in analysis and audit of hotel occupancy tax reporting and collections, as outlined in the information provided.  

The Request for Proposal must be received no later than 2:00 PM, February 21, 2018 at the Office of the Purchasing Director located at 12 E 4th Ave. Rome, Georgia 30161. RFP’s received after the deadline will not be considered.   RFP’s should be sealed and clearly marked “RFP-18-0221, Hotel/Motel Tax Audit”. RFP’s are not to be sent 
electronically. 

The request for proposal should be provided as follows: One (1) original and a thumb drive or CD disc.

Floyd County reserves the right to reject any and all proposals or to accept the proposal that is deemed to be in the best interest of Floyd County, Georgia. Floyd County also reserves the right to waive any irregularities and/or informalities in the RFP Process
 
General:

Objectives and Expectations

· Determine through analysis, if businesses operating within Floyd County that are subject to County hotel/motel occupancy tax reporting and collection requirements are, in fact, reporting and remitting collections in accordance with requirements to Floyd County.
· Determine and recommend for audit any businesses operating within Floyd County that are subject to County hotel/motel occupancy tax reporting and collection requirements deemed necessary.
· Perform audit services of State and County records, for those businesses recommended to be audited, to determine if businesses operating within the County that are subject to County hotel/motel occupancy tax reporting and collection requirements are in fact reporting and remitting to Floyd County.

Deliverables

· Provide written reports, on a monthly basis, on the findings and results of the ongoing examination. As an alternative, an interactive reporting website that provides Floyd County with the ability to generate reports will be accepted as meeting this requirement.
· Provide a comprehensive report (or interactive reporting website) that analyzes the County’s hotel/motel occupancy tax composition, changes, and performance. The report or website should graphically illustrate the County’s hotel/motel occupancy tax analysis. The report should include an analysis of the hotel/motel occupancy tax economic base and performance. The contents may include:
· Historical collections analysis
· Top 10 taxpayer historical information
· Cross reference reports to allow user to look up any of the significant amounts by name or address

Standards of Performance

· The performance of services will be performed by persons appropriately licensed or registered under local, state, and federal laws as may be required.
· In performing these services, the consultant will use that degree of care and skill ordinarily exercised for similar projects by professional firms who possess special expertise in the types of services involved under this agreement.
· Any provisions in this proposal pertaining to Floyd County’s review, approval, and/or acceptance of written materials prepared by the consultant and/or its sub-consultants in connection with this proposal will not diminish the consultant’s responsibility for the materials.
· The consultant will perform all of its services in coordination with Floyd County. The consultant will advise the County of data and information the consultant needs to perform its services and the consultant will meet with County representatives at mutually convenient times to assemble this data and information.
· In performing all services under this proposal, the consultant will comply with all local, state, and federal laws.

Floyd County’s Responsibilities

· Floyd County will provide information to the consultant regarding the County’s requirements for the consultant’s services under this proposal. The County will furnish the consultant with copies of official data and information in the County’s possession needed by the consultant, at the consultant’s request.

Consultant’s Records

· All expense records of the consultant will be kept on a recognized accounting basis acceptable to the County and will be available to the County at mutually convenient times.
· Floyd County, its auditors, and federal and state agencies that have monitoring or auditing responsibilities for this proposal will have access to any books, documents, papers, and records of the consultant which are directly pertinent to this proposal for the purpose of making audit, examination, excerpts, copying, and transcriptions.




Contract term:

· It is intended for this audit to cover a single year of transactions, 2017. The County would like for the work to begin by April 1, 2018 and be complete by July 31, 2018. If it is not practical to complete the tasks as requested, please provide a start date and a proposed completion date. 


Submittal of questions and request for clarification:

· It is the responsibility of each respondent to examine the entire RFP, seek clarification in writing, and review its submittals for accuracy before submitting.  Once the submission deadline has passed, all submissions will be final.  The County may request clarification from any single individual proposer regarding their submission and reserves the right to ask, collectively, all parties that have submitted proposals for additional information. Questions about any aspect of the RFP, or the project, shall be submitted via email to:

Bill Gilliland, Purchasing Director  (706) 291-5109  Gillilandb@floydcountyga.org 
12 E. 4th Ave, Suite 106, Rome, GA 30161

· The deadline for submission of questions relating to the RFP is five days before the  time and date of submittal.  All relevant and significant questions that have been submitted in writing prior to the deadline will be compiled and answered in writing, and issued directly to all proposers via E-mail. Any proposer exceptions to the RFP requirements or requests for deadline extensions must also be communicated to the County by the deadline to be properly considered. Any requests for proposal deadline extensions must include the reason(s) for such a request. Floyd County reserves the right to approve or reject such requests as the County deems necessary. 


Instructions for preparing tax audit proposals: 

· Submittals must be prepared in a manner that when printed would typically fit on standard (8 ½” x 11”) paper.  Responses are limited to using a minimum of an 11-point font.  

· Emphasis should be on completeness, relevance, and clarity of content. To expedite the review of submittals, it is essential that respondents follow the format and instructions outlined below. 

Qualifications and Experience of the Proposed Audit Team:

· Describe your firm's proposed organization for audit.  Designate the specific     individuals to fill the key roles on your team:

· Provide for each member of your team the current resumes listing relevant tax audit experience.

· Identify the individual who will be the leader of your audit team and the principal point of contact between your firm and Floyd County.

· Provide an organizational chart showing detailed lines of responsibility and accountability for your team.

· Provide references from at least three similar Tax Audit projects that have been completed within the last 2 years.
 
Instructions for preparing Fee Proposals: 

· Proposers must attach detailed itemization of Proposed Audit Costs and Fees, and any exceptions to the items requested. 

Submittal of Project Proposals and Fee Proposals: 

· All proposals must be sealed and clearly marked REQUEST FOR PROPOSALS Design-Build Services RFP 18-0221 and addressed to Floyd County Purchasing Department and delivered to the Purchasing Director’s office at 12 East 4th Avenue, Suite 106, Rome, Georgia 30161.  Proposals must include one (1) original and one (1) electronic copy, (CD or Thumb Drive). Complete proposals must be received by 2:00pm legally prevailing time on February 21, 2018, to be considered.  

Submittal Costs and Confidentiality:

· All expenses for preparing and submitting responses to the RFP are the sole cost of the party submitting the response.  The County is not obligated to any party to reimburse such expenses.
 
· All submittals upon receipt become the property of the County. Labeling information provided in submittals “proprietary” or “confidential,” or any other designation of restricted use will not protect the information from public view. Subject to the provisions of the Open Records Act, the details of the proposal documents will remain confidential until final award.  Copies of proposals will not be made public until after award and execution of a contract.

Award Conditions:

· This request is not an offer to contract or a solicitation of bids.  This request and any proposal submitted in response, regardless of whether the proposal is determined to be the best proposal, is not binding upon the County and does not obligate the County to procure or contract for any services. Neither the County nor any party submitting a response will be bound unless and until a written contract, mutually accepted by both parties, is negotiated as to its terms and conditions and is signed by the County and a party containing such terms and conditions as are negotiated between those parties. The County reserves the right to waive non-compliance with any requirements of this RFP and to reject any or all proposals submitted in responses. Upon receipt and review of responses, the County will determine the party(s) and proposal that in the sole judgment of the County is in the best interest of the County. The County then intends to conduct negotiations with such party(s) and in the course of doing so may use ideas expressed in any proposal.  

Statement of Agreement: 

· With submission of a proposal, the Proposer agrees that he/she has carefully examined the Request for Proposal, and the Proposer agrees that it is the Proposer’s responsibility to request clarification on any issues in any section of the Request for Proposal with which the Proposer disagrees or needs clarified. The Proposer also understands that failure to mention these items in the proposal will be interpreted to mean that the Proposer is in full agreement with the terms, conditions, specifications and requirements therein.  With submission of a proposal, the Proposer hereby certifies: (a) that this proposal is genuine and is not made in the interest or on behalf of any undisclosed person, firm, or corporation; (b) that Proposer has not directly or indirectly included or solicited any other Proposer to put in a false or insincere proposal; or (c) that Proposer has not solicited or induced any person, firm, or corporation to refrain from sending a proposal.

Withdrawal of Proposals Submission:

· Proposals shall be irrevocable until contract award unless the proposal is withdrawn. A proposal may be withdrawn in writing only, addressed to Floyd County Purchasing Director for this RFP, prior to the Proposal Due Date or upon the expiration of ninety (90) calendar days after the opening of Proposals.

Late Proposals, Late Modifications and Late Withdrawals:

· Proposals received after the Proposal Due Date are late and will not be considered. Modifications received after the Proposal Due Date are also late and will not be considered unless withdrawn as specified above. Letters of withdrawal received either after the Proposal Due Date or after contract award, whichever is applicable, are late and will not be considered. Proposals will be due at the time and place specified. Proposals received after the proposal due date will not be considered. The responsibility for submitting a proposal to Floyd County on or before the stated time and date is solely and strictly the responsibility of the Proposer. Floyd County is not responsible for delays caused by any mail, package or couriers service, including the U.S. mail, or caused by any other occurrence not solely within the control of Floyd County.




RFP Postponement/ Cancellation:

· Floyd County may, at its sole and absolute discretion, reject any and all, or parts of any and all proposals; postpone or cancel, at any time, this RFP process; or waive any minor, technical, or non-substantial irregularities defects and mistakes in this RFP or in the proposals received as a result of this RFP.
       
     Negotiations:

· Floyd County may award a contract on the basis of initial offers received, without discussions. Therefore, each initial offer should contain the Proposer’s best terms from a monetary and technical standpoint. Floyd County reserves the right to reject any or all proposals. Floyd County reserves the right to re-solicit this proposal. Floyd County reserves the right to enter into contract negotiations with the selected Proposer. If Floyd County and the selected proposer cannot negotiate a successful contract, Floyd County may terminate said negotiations and begin negotiations with another Selected Proposer. This process will continue until a contract acceptable to Floyd County has been executed or all proposals are rejected. No Proposer shall have any rights against Floyd County arising from such negotiations or termination thereof. No contractual relationship shall exist until execution of the contract by the      parties. A contract will be furnished by Floyd County, and will be in a form acceptable to the County Attorney, and the Floyd County Board of Commissioners. 

    Review of Proposals for Responsiveness/ Responsibility:

· Each Proposal will be reviewed to determine if the submission is responsive to the requirements outlined in the RFP. A responsive submission is one which follows the requirements of the RFP, includes all documentation, is submitted in the format out- lined in the RFP, is of timely submission, and has the appropriate signatures as required on each document. Failure to comply with these requirements may result in a Proposal being deemed non-responsive. A responsible Proposer is one that has the capability, as ultimately determined by Floyd County, in all respects to perform fully the contract requirements, and the integrity and reliability of which gives reasonable assurance of good faith performance. Only a proposer who best meets the applicable criteria and who is found by the Selection Committee to be both responsive and responsible will be eligible for the award. 

     Bankruptcy:

· Any Respondent who, at the time of Proposal submission, is involved in an ongoing bankruptcy as a debtor, or in a reorganization, liquidation, or dissolution proceeding, or if a trustee or receiver has been appointed over all or a substantial portion of the property of the Respondent under federal bankruptcy law or any state insolvency law, may be deemed not responsible. 
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Please complete the following exhibits and documents issued with this RFP.
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(Exhibit A)
CERTIFICATION FORM

I, _____________________________, being duly sworn, state that I am ______________________(title) of 

_______________________________(firm) and hereby duly certify that I have read and understand the information presented in the attached proposal and any enclosure and exhibits thereto.

I further certify that to the best of my knowledge the information given in response to the request for proposals is full, complete and truthful.

I further certify that the proposer and any principal employee of the proposer have not, in the immediately preceding five years, been convicted of any crime of moral turpitude or any felony offense, nor has had their professional license suspended, revoked or been subjected to disciplinary proceedings.

I further certify that the proposer and any principle employee of the proposer have not, in the immediately preceding five years, been suspended or debarred from contracting with any federal, state or local government agency, and further, that the proposer is not now under consideration for suspension or debarment from any such agency.

I further certify that the proposer or any principle employee of the proposer has not in the immediately preceding five years been defaulted in any federal, state or local government agency contract, and further, that the proposer is not now under any notice of intent to default on any such contract or have been terminated for cause on any such contract.

I acknowledge, agree and authorize, and certify that the proposer acknowledges, agrees and authorizes, that the Owner may, by means that either deems appropriate, determine the accuracy and truth of the information provided by the proposer and that the Owner may contact any individual or entity named in the Statement of Qualifications for the purpose of verifying the information supplied therein.

I acknowledge and understand the successful Proposer will be required to certify compliance with the Immigration Reform Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act OCGA 13-10-90 et.seq., by meeting or having complied with the provisions in the Act and by executing any affidavits required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01: Contractor will also be required to warrant that Contractor has included a similar provision in all written agreements with any subcontractors engaged to perform services under this Contract.

I acknowledge and agree that all of the information contained in the Statement of Qualifications is submitted for the express purpose of inducing the Owner to award a contract.

A material false statement or omission made in conjunction with this proposal is sufficient cause for suspension or debarment from further contracts, or denial of rescission of any contract entered into based upon this proposal thereby precluding the firm from doing business with, or performing work for, the State of Georgia.  In addition, such false statement or omission may subject the person and entity making the proposal to criminal prosecution under the laws of the State of Georgia of the United States, including but not limited to O.C.G.A. §16-10-20, 18 U.S.C. §§1001 or 1341.

    ________________________________
                                                                                                                  Signature
Sworn and subscribed before me			                         

This _____ day of ________, 20___.


_____________________________________
NOTARY PUBLIC            _________________            NOTARY SEAL
My Commission Expires: _________________

Exhibit B
Disclosure Statement

All proposers should be aware that the project you are submitting a proposal on is a public project, and the Owner is a public agency.  Pursuant to the laws, rules and Executive Orders of the State of Georgia, the Owner shall make every effort to avoid even the appearance of a conflict of interest or any impropriety in both the selection process for this project and the negotiation and performance of any resulting contract.  As part of any submittal you intend to make for this project, you must include this Disclosure Statement with your submittal that answers or addresses the following specific statements:

1.  Describe any business transactions occurring within the prior two years between your firm and the Owner or the ultimate end-user of the proposed project.

Insert Response

2.  Describe any gift, hospitality, or benefit of any sort that your firm has provided to the Owner or the end-user of the proposed project within the prior one-year period.

Insert Response

3.  A conflict of interest or potential conflict of interest is defined as any action, decision, or recommendation by a person acting in a capacity as a public official, the effect of which is or could be to the private monetary or financial benefit or detriment of the person, the person’s relative, or any business with which the person or a relative of the person is associated.  The potential conflict of interest is viewed from the perspective of a reasonable person who has knowledge of the relevant facts.  Based upon this definition, describe any conflict of interest or potential conflict of interest that your firm has with the Owner or the end-user of this project.

Insert Response

This Disclosure Statement should be dated and signed by an authorized signator for the Proposer and submitted with the Proposer’s Submittal as deliverable A10. 


							
Name of Firm

							 							
Authorized Signature	Date






[bookmark: _Toc422406721]Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of Floyd County Georgia has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work authorization program throughout the contract period and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b).  Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:

____________________________________________
Federal Work Authorization User Identification Numer

____________________________________________
Date of Authorization

____________________________________________      ______________________________________
Name of Contractor					  
          ______________________________________    
                    Address  of Contractor
____________________________________________
Name of Project

___FLOYD COUNTY GEORGIA____________________
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ________, ____ in 201__ in _____________________(city), ________(state).

____________________________________________
Signature of Authorized Officer or Agent

____________________________________________
Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE ______DAY OF___________________, 201__.


_________________________________________________
NOTARY PUBLIC

My Commission Expires:
________________________

(Notary Seal or Stamp Required)








[bookmark: _Toc422406722]Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a contract with ____________________ (name of contractor)  on behalf of FLOYD COUNTY, GA has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned subcontractor will continue to use the federal work authorization program throughout the contract period and the undersigned subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the subcontractor with the information required by O.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five business days of receipt. If the undersigned subcontractor receives notice that a sub-subcontractor has received an affidavit from any other contracted sub-subcontractor, the undersigned subcontractor must forward, within five business days of receipt, a copy of the notice to the contractor. Subcontractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:

____________________________________________
Federal Work Authorization User Identification Numer

____________________________________________
Date of Authorization

____________________________________________               ______________________________________
Name of Contractor					  
  ______________________________________    
                   Address  of Contractor
___________________________________________
Name of Project

___FLOYD COUNTY GEORGIA____________________
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on ________, ____ in 201__ in _____________________(city), ________(state).

____________________________________________
Signature of Authorized Officer or Agent

____________________________________________
Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE ______DAY OF___________________, 201__.

________________________________________________
NOTARY PUBLIC

My Commission Expires:

________________________
(Notary Seal or Stamp Required)










[bookmark: _Toc422406723]CERTIFICATE OF NON-DISCRIMINATION

In connection with the performance of work under this contract, the bidder agrees as follows:

The bidder agrees not to discriminate against any employee or applicant for employment because of race, creed, color, sex, national origin, ancestry or disability.  The vendor shall take affirmative action to insure that employees are treated without regard to their race, creed, color, sex, national origin, ancestry or disability.  Such action shall include, but not be limited to the following:  employment, upgrading, demotion, transfer, recruiting, or recruitment, advertising, lay-off or termination, rates of pay or other compensation and selection for training, including apprenticeship.

In the event of the bidder’s non-compliance with this non-discrimination clause, the contract may be canceled or terminated by Floyd County Board of Commissioners.  The bidder may be declared, by Floyd County, ineligible for further contracts with Floyd County until satisfactory proof of intent to comply shall be made by the vendor.

The bidder agrees to include this non-discrimination clause in any sub-contracts connected with the performance of this agreement.



				____________________________________
				BIDDER
				
____________________________________
				SIGNATURE
				
____________________________________
				TITLE







FLOYD COUNTY BOARD OF COMMISSIONERS
[bookmark: _Toc422406724]DRUG-FREE WORKPLACE CERTIFICATE









By signature on this certificate, the Vendor certifies that the provisions of O.C.G.A. Section 50-24-1 through 50-24-6 related to the “Drug-Free Workplace Act” have been complied with in full. The Vendor further certifies that:

1. A drug-free workplace will be provided for the Vendor’s employees during the performance of the contract; and

2. Each Vendor who hires a  sub Vendor to work in a drug-free workplace shall secure from that sub Vendor the following written certification: “As part of the subcontracting agreement with (Vendor’s name), (sub Vendor’s name) certifies to the Vendor that a drug-free workplace will be provided for the sub Vendor’s employees during the performance of this contract pursuant to O.C.G.A. Section 50-24-3(b)(7).”

By signature on this certificate, the Vendor further certifies that it will not engage in the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of this contract.

Vendor: _______________________________________________________

By: _____________________________________________________________

Name Printed: ____________________________________________________

Title: ____________________________________________________________

Date: ___________________________________________________________
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CERTIFICATE OF NON-COLLUSION
 
By responding to this solicitation, the supplier understands and agrees to the following:

1. That the submitted response constitutes an offer, which when accepted in writing by Floyd County, and subject to the terms and conditions of such acceptance, will constitute a valid and binding contract between the undersigned and Floyd County; and
2. That the supplier has read the specifications and requirements shown or referenced in the solicitation and that the supplier’s response is made in accordance with the provisions of such specifications and requirements except as expressly stated otherwise in the supplier’s response; and
3. That the supplier guarantees and certifies that all items included in the supplier’s response meet or exceed any and all such stated specifications and requirements of the solicitation except as expressly stated otherwise in the supplier’s response; and
4. That, if awarded a contract, the supplier will deliver goods and/or services that meet or exceed the specifications and requirements of the solicitation except as expressly stated otherwise in the supplier’s response; and
5. That the response submitted by the supplier shall be valid and held open for a period of one hundred and twenty (120) days (or such other time period as identified in the solicitation) from the final solicitation closing date and that the response may be held open for an additional period of time subject to the supplier’s consent; and
6. That the supplier’s response is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a response for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud. The supplier understands and agrees that collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards; and
7. That the provisions of the Official Code of Georgia Annotated, Sections 36-91 have not been violated and will not be violated in any respect.
 
DO NOT MODIFY THE BID/PROPOSAL CERTIFICATION TERMS IN ANY WAY.  THIS FORM MUST BE COMPLETED, SIGNED AND SUBMITTED WITH YOUR RESPONSE. 
	
Contractor’s Full Legal Name: 
(PLEASE TYPE OR PRINT)
	



	
Authorized Signature:
	

	
Printed Name and Title of Person Signing:
	

	
Date:
	

	Company Address:


	

	FAX Number:
	


	Email Address:
	


	*This table must be completed in its entirety by the supplier.



image2.png




oleObject1.bin
[image: image1.png]






image1.png




