
 

 

 

Floyd County Board of Commissioners 

Request for Bids  

(RFQ No. 17-1017) 

To Provide  

Renovation Services 

for 

2013 SPLOST PROJECT   

 

Renovation of the Recycling Building  

 

Location 
 

412 Lavender Drive  

Rome, Georgia 30165 

 

Issue Date:  September 18, 2017 

  

 



 

 
 

2 

Request for Bids 
Bid # 17-1017 

 
To Whom It May Concern: 
 

The Floyd County Board of Commissioners (owner) is requesting bids for the 
Construction/Renovation of the new Rome/Floyd County Recycling Center located at 412 
Lavender Drive, Rome, Georgia 30165. 
 
Bids will be received by the Floyd County Purchasing Department, 12 East 4th Ave. ,Suite 106, 
Rome, Georgia 30161 until 2:00 pm October 17, 2017, local time. Late Bids will not be 
considered nor returned. Bids will be formally accepted and the names of those submitting read 
aloud by staff personnel after the closing time and date. 
 
The bid must be accompanied by a bid bond in the amount of 5% of the base price bid. All 
bonds must be signed or countersigned by a Georgia Resident Agent licensed to do business in 
the State of Georgia. A performance and payment bond in the amount of 100% of the estimated 
contract is required from the successful firm at the time of award. 
 
The bid documents are available for inspection at the Floyd County Purchasing Department, 12 
E. 4th Ave, Rome, Georgia; or they may be requested via email at gillilandb@floydcountyga.org. 
The documents are also available for download on the Floyd County Website 
www.romefloyd.com or the Georgia Procurement Registry (GPR) 
https://ssl.doas.state.ga.us/prrsapp/prindex.isp. 
 
Floyd County reserves the right to reject any or all bids and to waive informalities in bids or the 
bid process. In the event that no bid substantially satisfies the specified requirement as 
presented in this Request for Bid, the County, at its sole discretion reserves the right to call for 
new bids. 
 
All questions regarding the bid must be in writing and addressed to Bill Gilliland, Floyd County 
Purchasing Department, 12 E. 4th Ave., Rome Georgia 30161. Correspondence may be mailed 
to the address shown or emailed to gillilandb@floydcountyga.org. The Purchasing Department 
shall not be responsible for US Mail, common carrier or electronic services. All questions must 
be received by 5:00 pm October 10, 2017. Questions after may not receive a response due to 
time constraints.   
 
A mandatory pre-bid meeting will be held at the stated location on September 25, 2017 at 
3:00 pm, local time. County staff and the Architect will be available for discussion and 
clarification. 

Floyd County is an equal opportunity employer. 

 

 
.   

mailto:gillilandb@floydcountyga.org
http://www.romefloyd.com/
https://ssl.doas.state.ga.us/prrsapp/prindex.isp
mailto:gillilandb@floydcountyga.org
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 INSTRUCTIONS TO BIDDERS 

 

1.1 PROJECT LOCATION 

A. The Work will be performed at the following location:  Rome/ Floyd Recycling Center, 412 

Lavender Drive, Rome, GA 30165.   

B. Equipment and material for the project will be stored at Contractor’s site until such time that 

equipment is to be installed. If necessary Floyd County can designate a storage location on site but 

it will be the responsibility of the contractor to secure the site. 

1.2 BID SUBMISSION 

A. Bids must be received no later than October 17, 2017 at 2:00 pm. 

B. Amendments to submitted Bids will be permitted when received in writing prior to bid closing and 

when endorsed by the same party or parties who signed and sealed the Bid. 

C. Bidders may withdraw their Bid by written request at any time before bid closing. 

1.3 INTENT 

A. The intent of this Bid request is to obtain an offer to perform the work as described in the Invitation 

to Bid. 

1.4 CONTRACT TIME 

A. Identify Contract Time in the Bid Form. The completion date in the Agreement shall be the 

Contract Time added to the commencement date. 

1.5 DEFINITIONS 

A. Bidding Documents:  Plans and specifications supplemented with Invitation to Bid, Instructions to 

Bidders, Bid Form, and bid securities identified.  Bidding documents may also include additional 

stipulations required by Floyd County included in the Invitation to Bid Package such as, but not 

limited to, Contractor Affidavit (E-Verify), Bid Bond, and W-9.  

B. Contract Documents:  Those items so designated in the Agreement. Only printed or hard copies of 

the items listed in the Agreement are Contract Documents.  Approved Shop Drawings, other 

Contractor submittals, and the reports and drawings of subsurface and physical conditions are not 

Contract Documents. 

C. Bid:  Executed Bid Form and required attachments submitted in accordance with these Instructions 

to Bidders. 

D. Bid Price:  Monetary sum identified by the Bidder in the Bid Form for completion of the work as 

outlined in the Contract Documents. 

1.6 BIDDING DOCUMENTS IDENTIFICATION 

A. The Bid Documents are identified as: 

1. Invitation to Bid 
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2. Instructions to Bidders 

3. Bid Form (with supplements) 

4. Project plans 

5. Project specifications 

1.7 AVAILABILITY OF DOCUMENTS 

A. Bidding Documents may be obtained as stated in Invitation to Bid. 

B. Partial sets of Bidding Documents will not be issued. 

C. Bidding Documents are made available only for the purpose of obtaining offers for this Project. 

Their use does not grant a license for other purposes. 

1.8 EXAMINATION OF DOCUMENTS 

A. Upon receipt of Bidding Documents verify documents are complete. Notify Floyd County 

Purchasing Department if documents are incomplete.   

1.9 INQUIRIES AND ADDENDA 

A. Direct questions via email to Bill Gilliland, at the Floyd County Purchasing Department; email 

questions to gillilandb@floydcountyga.org.  Verbal answers are not binding on any party. 

B. Submit questions no later than 5:00PM October 10, 2017, questions received after this time may or 

may not be addressed. Replies will be made by Addenda.  Addenda may be issued at any time 

during bidding period. Addenda will be posted on the designated websites.  Addenda becomes part 

of the Contract Documents.  Include resultant costs in the Bid Price. 

1.10 PRODUCT SUBSTITUTIONS 

A. See “General Requirements” for Product substitution procedures.   

1.11 SITE EXAMINATION 

A. Attend the Mandatory Pre-Bid Meeting to examine the Project site before submitting a Bid.    

Participation in formal pre-bid meetings are considered mandatory. 

1.12 SUBMISSION PROCEDURE 

A. Submit two copies of executed offer on Bid Forms provided, signed and sealed with required 

security deposit in a closed opaque envelope, clearly identified with Bidder’s name, Project name, 

and Owner's name on the outside. 

1.13 BID INELIGIBILITY 

A. Bids that contain irregularities of any kind may be declared unacceptable at Owner’s discretion. 

1.14 SECURITY DEPOSIT 

A. 5% Bid Bond of the Total Amount Bid. 
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1.15 PERFORMANCE ASSURANCE 

A. 100% per cent performance and payment bond required. 

1.16 CONTRACTOR QUALIFICATIONS 

A. Bidders must submit the following information to qualify: 

1. Copy of Georgia State General Contractors License. 

2. List of comparable commercial projects completed within the last 3 years to include cost of 

construction. 

3. Proof of general liability insurance policy. 

a. The Contractor shall secure and maintain in force throughout the duration of this 

contract comprehensive general liability insurance with a minimum coverage of 

$500,000 per occurrence and $2,000,000 aggregate for personal injury and 

$500,000 per occurrence/aggregate for property damage. 

b. Said general liability policy shall name Floyd County Commissioners as an 

additional named insured and shall include a provision prohibiting cancellation of 

said policy except upon 30 days prior written notice to the Owner.  Certificates of 

coverage as required by this section shall be delivered to the Owner within 14 days 

of execution of contract. 

1.17 BID FORM SIGNATURE 

A. Sign Bid Form as follows: 

1. Sole Proprietorship: Signature of sole proprietor in the presence of a witness who will also 

sign. Insert the words "Sole Proprietor" under the signature.  Affix seal. 

2. Partnership: Signature of all partners in the presence of a witness who will also sign. Insert 

the word "Partner" under each signature. Affix seal to each signature. 

3. Corporation: Signature of duly authorized signing officers in their normal signatures. Insert 

the officer's capacity in which the signing officer acts, under each signature. Affix the 

corporate seal. If the Bid is signed by officials other than the president and secretary of the 

company, or the president/secretary/treasurer of the company, submit a copy of the by-law 

resolution of their board of directors authorizing them to do so, with the Bid Form in the 

bid envelope. 

4. Joint Venture: Signature of each party of the joint venture under their respective seals in a 

manner appropriate to such party as described above, similar to requirements for 

Partnerships. 

1.18 ADDITIONAL BID INFORMATION 

A. Bidders are required to complete the following Bid Form Appendices and submit with Bid. 

1. Appendix A - List of Subcontractors: Include names of all Subcontractors and portions of 

the Work each Subcontractor will perform. 

1.19 BID OPENING 

A. Bids will be opened immediately after time for receipt of Bids. Bidders may be present, but 

attendance is not required. 

1.20 DURATION OF OFFER 

A. Bids shall remain open to acceptance and shall be irrevocable for a period of 60 calendar days after 

bid closing date. 
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1.21 ACCEPTANCE OF OFFER 
 
       

 
 

 
 

EXHIBITS 
 
 

Please complete and return the following exhibits issued with this RFQ  
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 BID FORM 

 

 

To:   Floyd County, Georgia 

  12 East 4th Avenue, Suite 106 

  Rome, GA  30162 

 

Project:  Rome/Floyd County Recycling Center Renovation/Construction 

 

Date: .................. 

 

Submitted by: ..................................................... 

                            (full name and address) 

 

1.22 OFFER 

 

Having examined the Place of The Work and all matters referred to in the Instructions to Bidders, 

Bid Documents and Contract Documents prepared by Engineer for the above mentioned project, we 

the undersigned, hereby offer to enter into a Contract to perform the Work for the Contract Price of: 

 

$...................................................dollars, in lawful money of the United States of America. 

 

All applicable taxes are included in the Bid Price. 

 

1.23 ACCEPTANCE 

 

This offer shall be open to acceptance and is irrevocable for 60 days from the bid closing date.  If 

this bid is accepted by the Owner within the time period stated above, we will: 

 

- Execute the Agreement within seven days of receipt of Notice of Award. 
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- Furnish the required bonds within seven days of receipt of Notice of Award. 

 

- Commence work within fourteen days after written Notice to Proceed.  If this bid is accepted 

within the time stated, and we fail to commence the Work or we fail to provide the required 

Bond(s), the security deposit shall be forfeited as damages to the Owner by reason of our failure, 

limited in amount to the lesser of the face value of the security deposit or the difference between 

this bid and the bid upon which a Contract is signed. 

1.24 CONTRACT TIME 

 

If this bid is accepted, we will complete the Work by ................................. (date). 

1.25 ADDENDA 

 

The following Addenda have been received. The modifications to the Contract Documents noted 

therein have been considered and all costs thereto are included in the Bid Price. 

 

Addendum # ...... Dated ................... 

 

Addendum # ...... Dated ................... 

1.26 APPENDICES 

 

A List of Subcontractors is appended hereto and identified as Appendix A. 

 

 

 

 

 

 

 

 

 

1.27 BID FORM SIGNATURES 

 

The Corporate Seal of 
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......................................................... 

          (Bidder - print the full name of your firm) 

 

was hereunto affixed in the presence of: 

....................................................... 

          (Authorized signing officer Title) 

 

(Seal) 

....................................................... 

           (Authorized signing officer Title) 

 

(Seal) 

 

If the bid is a joint venture or partnership, add additional forms of execution for each member of the 

joint venture in the appropriate form or forms as above. 
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Appendix A 

LIST OF SUBCONTRACTORS 

 

The following is the list of Subcontractors referenced in the Bid Form submitted by: 

 

(Bidder) ...................................................... 

 

Dated ....................... and which is an integral part of the Bid Form. 

 

The following work will be performed (or provided) by Subcontractors and coordinated by us: 

 

TYPE OF WORK NAME 

  

  

  

  

  

  

  

  

  

  

  

  

END OF DOCUMENT 
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     CERTIFICATION FORM 
 
I, _____________________________, being duly sworn, state that I am ______________________ (title) of  
 
_______________________________ (firm) and hereby duly certify that I have read and understand the information 
presented in the attached proposal and any enclosure and exhibits thereto. 
 

I further certify that to the best of my knowledge the information given in response to the request for 
proposals is full, complete and truthful. 
 

I further certify that the proposer and any principal employee of the proposer have not, in the immediately 
preceding five years, been convicted of any crime of moral turpitude or any felony offense, nor has had their 
professional license suspended, revoked or been subjected to disciplinary proceedings. 
 

I further certify that the proposer and any principle employee of the proposer have not, in the immediately 
preceding five years, been suspended or debarred from contracting with any federal, state or local government 
agency, and further, that the proposer is not now under consideration for suspension or debarment from any such 
agency. 
 

I further certify that the proposer or any principle employee of the proposer has not in the immediately 
preceding five years been defaulted in any federal, state or local government agency contract, and further, that the 
proposer is not now under any notice of intent to default on any such contract or have been terminated for cause on 
any such contract. 
 

I acknowledge, agree and authorize, and certify that the proposer acknowledges, agrees and authorizes, 
that the Owner may, by means that either deems appropriate, determine the accuracy and truth of the information 
provided by the proposer and that the Owner may contact any individual or entity named in the Statement of 
Qualifications for the purpose of verifying the information supplied therein. 

 
I acknowledge and understand the successful Proposer will be required to certify compliance with the 

Immigration Reform Act of 1986 (IRCA), D.L. 99-603 and the Georgia Security and Immigration Compliance Act 
OCGA 13-10-90 et. seq., by meeting or having complied with the provisions in the Act and by executing any affidavits 
required by the rules and regulations issued by the Georgia Department of Labor set forth at Rule 300-10-1-.01: 
Contractor will also be required to warrant that Contractor has included a similar provision in all written agreements 
with any subcontractors engaged to perform services under this Contract. 
 
 

I acknowledge and agree that all of the information contained in the Statement of Qualifications is submitted 
for the express purpose of inducing the Owner to award a contract. 
 
A material false statement or omission made in conjunction with this proposal is sufficient cause for suspension or 
debarment from further contracts, or denial of rescission of any contract entered into based upon this proposal 
thereby precluding the firm from doing business with, or performing work for, the State of Georgia.  In addition, such 
false statement or omission may subject the person and entity making the proposal to criminal prosecution under the 
laws of the State of Georgia of the United States, including but not limited to O.C.G.A. §16-10-20, 18 U.S.C. §§1001 
or 1341. 
 

    ________________________________ 
                                                                                                                  Signature 
Sworn and subscribed before me                             
 
This _____ day of ________, 20___. 
 

 
____________________________________ 
NOTARY PUBLIC 

            ____________ 
            NOTARY SEAL 

My Commission Expires: _________________ 
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(Exhibit B) 

Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 

 

 By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, 

stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of 

services on behalf of Floyd County Georgia has registered with, is authorized to use and uses the federal work 

authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with 

the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned 

contractor will continue to use the federal work authorization program throughout the contract period and the 

undersigned contractor will contract for the physical performance of services in satisfaction of such contract only 

with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-

91(b).  Contractor hereby attests that its federal work authorization user identification number and date of 

authorization are as follows: 

____________________________________________ 

Federal Work Authorization User Identification Numer 

 

____________________________________________ 

Date of Authorization 

 

____________________________________________            ______________________________________ 

Name of Contractor         

                                   

 ______________________________________     

                    Address  of Contractor 

_______________________________________________ 

Name of Project 

 

___FLOYD COUNTY GEORGIA____________________ 

Name of Public Employer 

 

I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on ________, ____ in 201__ in _____________________ (city), ________ (state). 

 

____________________________________________ 

Signature of Authorized Officer or Agent 

 

____________________________________________ 

Printed Name and Title of Authorized Officer or Agent 

 

SUBSCRIBED AND SWORN BEFORE ME 

ON THIS THE ______DAY OF___________________, 201__. 

 

_________________________________________________ 

NOTARY PUBLIC 

 

My Commission Expires: 

 

________________________ 

 

Notary Seal or Stamp Required) 
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BIDDERS DECLARATION 

 

 
The bidder understands, agrees and warrants: 
 
That the bidder has carefully read and fully understands the full scope of the specifications. 
 
That the bidder has the capability to successfully undertake and complete the responsibilities and 
obligations in said specifications. 
 
That this bid may be withdrawn by requesting such withdrawal in writing at any time prior to 2PM 17 October 
2017 but may not be withdrawn after such date and time. 
 
That Floyd County reserves the right to waive compliance by any applicant with any provision contained in 
this request whenever the County in its sole discretion believes such waiver is in the County’s best interests 
 
That by submission of this quote the bidder acknowledges that Floyd County has the right to make any 
inquiry or investigation it deems appropriate to substantiate or supplement information supplied by the 
bidder. 
 
That the accompanying bid is not the result of or affected by, any act of collusion with another person or 
company engaged in the same line of business or commerce, or any other fraudulent act punishable under 
Georgia or United States law. 
 
 
BIDDER:  

 
 

Company Name: _________________________________________ 
 
 

Phone:  _________________________________________________ 
     
 

Name Print:  _____________________________________________ 
     

   
Signature:  ______________________________________________     

 
 

Email: _________________________________________________      
 

 
Date:   __________________________________________________ 
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CHECK LIST 
 

 
 
___ Bidders Declaration Page  
 
___ Bidders Information Page 
 
___ Certificate of Non Discrimination 
 
___ Certificate of Non Collusion 
 
___ Drug Free Workplace Certificate 
 
___ Specification List(s) for Compliance and Exceptions and option pricing 
 
___ Bid Page(s) 
 
___ Addendums (If any) 
 
 
The documents above are included within this Invitation to bid. Addendums will be available when issued. 
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CERTIFICATE OF NON-COLLUSION 
By responding to this solicitation, the supplier understands and agrees to the following:  

 

1. That the submitted response constitutes an offer, which when accepted in writing by Floyd 
County, and subject to the terms and conditions of such acceptance, will constitute a valid 
and binding contract between the undersigned and Floyd county; and 

2. That the suppler has read the specifications and requirements shown or referenced in the 
solicitation and that the supplier’s response is made in accordance with the provisions of 
such specifications and requirements except as expressly stated otherwise in the supplier’s 
response; and 

3. That the supplier guarantees and certifies that all items included in the supplier’s response 
meet or exceed any and all such stated specifications and requirements of the solicitation 
except as expressly stated otherwise in the supplier’s response; and 

4. That, if awarded a contract, the supplier will deliver goods and or services that meet or 
exceed the specifications and requirements of the solicitation except as expressly stated 
otherwise in the suppliers response, and 

5. That the response submitted by the supplier shall be valid and held open for a period of one 
hundred and twenty (120) days (or such other time period as identified in the solicitation) from 
the final solicitation closing date and that the response may be held open for an additional 
period of time subject to the supplier’s consent; and 

6. That the supplier’s response is made without prior understanding, agreement, or connection 
with any corporation, firm, or person submitting a response for the same materials, supplies, 
equipment, or services and is in all respects fair and without collusion or fraud. The supplier 
understands and agrees that collusive bidding is a violation of state and federal law and can 
result in fines, prison sentences, and civil damage awards; and 

7. That the provisions of the Official Code of Georgia Annotated, Sections 36-91 have not been 
violated and will not be violated in any respect.  

DO NOT MODIFY THE BID/PROPOSAL CERTIFICATION TERMS IN ANY WAY. THIS FORM MUST BE 

COMPLETED, SIGNED AND SUBMITTED WITH YOUR RESPONSE.  

Contractor's Full Legal Name:                
(PLEASE TYPE OR PRINT)   

Authorized Signature:   

Printed Name and Title of Person Signing:   

Date:   

Company Address:   

FAX Number:   

Email Address:   

*This table must be completed in its entirety by the supplier. 

Revised 08/22/2017         FLOYD 2017  
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ATTACHMENT  
 

FLOYD COUNTY BOARD OF COMMISSIONERS 
DRUG-FREE WORKPLACE CERTIFICATE 

 
 
By signature on this certificate, the Vendor certifies that the provisions of O.C.G.A. Section 50-24-1 
through 50-24-6 related to the “Drug-Free Workplace Act” have been complied with in full. The Vendor 
further certifies that: 
 
 

1. A drug-free workplace will be provided for the Vendor’s employees during the performance of 
the  
        contract; and 
 

2. Each Vendor who hires a sub-Vendor to work in a drug-free workplace shall secure from that 
sub- 
       Vendor the following written certification: “As part of the subcontracting agreement with (Vendor’s 
       name), (sub-Vendor’s name) certifies to the Vendor that a drug-free workplace will be provided 
      for the sub-Vendor’s employees during the performance of this contract pursuant to O.C.G.A.  
      Section 50-24-3(b)(7).” 
 
By signature on this certificate, the Vendor further certifies that it will not engage in the unlawful 
manufacture,  
sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the 
performance 
of this contract. 
 
 
Vendor: _______________________________________________________ 
 
By: ___________________________________________________________ 
 
Name Printed: __________________________________________________ 
 
Title: __________________________________________________________ 
 
Date: __________________________________________________________ 
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CERTIFICATE OF NON-DISCRIMINATION 

 

In connection with the performance of work under this contract, the bidder agrees as follows: 

 

The bidder agrees not to discriminate against any employee or applicant for employment because of race, 
creed, color, sex, national origin, ancestry or disability.  The vendor shall take affirmative action to insure 
that employees are treated without regard to their race, creed, color, sex, national origin, ancestry or 
disability.  Such action shall include, but not be limited to the following:  employment, upgrading, demotion, 
transfer, recruiting, or recruitment, advertising, lay-off or termination, rates of pay or other compensation 
and selection for training, including apprenticeship. 

 

In the event of the bidder’s non-compliance with this non-discrimination clause, the contract may be 
canceled or terminated by Floyd County Board of Commissioners.  The bidder may be declared, by Floyd 
County, ineligible for further contracts with Floyd County until satisfactory proof of intent to comply shall be 
made by the vendor. 

 

The bidder agrees to include this non-discrimination clause in any sub-contracts connected with the 
performance of this agreement. 

 

BIDDER ____________________________________ 

 

SIGNATURE ____________________________________ 

 

TITLE ____________________________________ 

 


